
 
 

EMPLOYMENT OPENING 

The Center for Transforming Lives Economic Mobility Department is seeking a 

Microenterprise Coach to join our fast-paced growing team. 

 

SUMMARY 

The Microenterprise Coach is responsible for an expanding program that supports 

microenterprises impacted by COVID-19, primarily located in and/or owned by individuals 

living in areas where there is a concentration of poverty. Responsibilities will include: program 

development, marketing, recruitment of participants and volunteers, eligibility determination, 

grant compliance, facilitation of individual and group coaching and education, ensuring program 

participants receive quality technical assistance that promotes a successful microenterprise, while 

data tracking and evaluation continues to inform ongoing program development. Program 

objective is to assist entrepreneurs with retaining employment, modifying services for a safe and 

healthy work environment, and recover from business closure and/or reduced hours, and 

accessing local financial resources. Technical assistance with new entrepreneurs may also be 

provided. 

KNOWLEDGE, SKILLS, ABILITIES 

Bachelor’s degree required, ideally in business administration or entrepreneurship; other 

disciplines acceptable with at least two years of business-related experience. Proficient in 

speaking and writing in Spanish preferred. Other preferred/required skills include: 

 Ideal candidates have experience in entrepreneurial/business development 

 Proficient working knowledge of Windows operating system and Office products is required 

Experience in program development, marketing, grant compliance, outcomes tracking 

and evaluation 

 Personal microenterprise experience including establishment of business legal structure, 

business banking and comprehensive business plan 

 Direct service with individuals living in poverty 

 Must have experience using virtual platforms to facilitate individual and group coaching 

WORKING CONDITIONS AND HOURS 

Primarily office conditions, however local travel is required.  Some work in storage areas.  

General working hours are 10:00 a.m. to 7:00 p.m., Monday through Friday. Flexible scheduling 

will be required. Some evening, early morning, and weekend work will be required with this 

position to meet the needs of our participants.  Flexibility in hours will be determined in 

consultation with supervisor.   

Please send resume with salary requirements to csharp@transforminglives.org. For more 

information, please visit www.transforminglives.org. 

 

Center for Transforming Lives works side-by-side with women and their children throughout Tarrant 

County to disrupt the cycle of poverty by providing comprehensive homeless services, early childhood 

education and financial strengthening services. 
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Center for Transforming Lives is an Equal Opportunity Employer (EOE) 


